
 
 

 

 

 

 

 
TOWN OF WENHAM 

 
OFF PREMISES RETAIL LIQUOR LICENSE 

 
SUBJECT: Retail Liquor License 
 
REFERENCE: Massachusetts General Laws (Annotated), Chapter 138 
 
GENERALLY: A restaurant cannot serve alcohol without a Retail Liquor License approved by the 

Commonwealth of Massachusetts Alcoholic Beverages Control Commission (ABCC) and 
by the majority of the Board of Selectmen (the “Board”) 

 
This section does not require the Board to grant licenses if, in their reasonable judgment, the public good 
does not require it.  Whether any such license shall be granted and, if any, the number to be granted, rest 
in the sound judgment of the Board as to the requirements of the public welfare.  A license is not a matter 
of right; however, the reasons for denial may not be groundless or legally erroneous. 
 

APPLICATION PROCEDURE 
 
Please refer to the ABCC Blue Book for questions regarding the ABCC process of Retail License 
Applications. 

1. $1,500 check made payable to the “Town of Wenham” for your annual Wine and Malt beverages 
Off Premises Retail Liquor License fee.  

2. Monetary Transmittal Form – Must be included with $200 check made payable to the “Alcoholic 
Beverages Control Commission” or EPAY confirmation from the ABCC online payment system.  

3. Retail License Application Form (2 completed originals for ABCC and  Board of Selectmen. Keep 
a copy for your files.)  Note: Every question must be answered. 

4. Beneficial Interest – Individual Form (1 completed copy for any individual with direct or indirect 
interest in the proposed license.) 

5. Beneficial Interest – Organization Form (1 completed copy for any organization with direct or 
indirect interest in the proposed license.) 

6. CORI Authorization Form – For the manager of record and any individual with direct or indirect 
interest in the proposed licensee.  This form must be notarized with a stamp.* 

7. Proof of Citizenship for proposed manager of record – Passport, US Birth Certificate, 
Naturalization Papers, Voter Registration 

8. Business Structure Documents: 
• Corporation of LLC : Articles of Organization as filed with the Massachusetts 

Secretary  of State (must contain the Seal of the Secretary of the State.)  
• Partnership: Copy of the written Partnership Agreement should be included. 
• Sole Proprietor – Business Certificate 

http://www.mass.gov/abcc/pdf/forms/transmittal.pdf
http://www.mass.gov/abcc/pdf/forms/retail/2016/2016application.pdf
http://www.mass.gov/abcc/pdf/forms/retail/2016/2016beneind.pdf
http://www.mass.gov/abcc/pdf/forms/retail/2016/2016beneorg.pdf
http://www.mass.gov/abcc/pdf/coriform.pdf


 
 

 

 

 

 

9. Vote of the Corporate Board - If the applicant is a corporation, vote of the Board of Directors of 
the Corporation appointing a MANAGER must be included.  ALL MANAGERS MUST BE 
UNITED STATES CITIZENS, AND MUST BE AT LEAST 21 YEARS OF AGE.  PROOF OF 
CITIZENSHIP MUST BE PROVIDED. 

10. Purchase and Sale documents of premises, equipment, furniture, etc.  Documents showing 
applicant has legal right to occupy premises identified in the application, e.g. lease. 

11. Documents verifying sources of financing (i.e. loan papers, checking accounts, stock sales, etc.). 
12. A copy of the blue prints or a hand drawn floor plan (drawn to scale) of the proposed new 

premises. 
13. If the applicant is leasing the premises, a copy of the lease must be included.   
14. The request must be advertised in the local newspaper.  The Board of Selectmen must fill in the 

date of the advertisement and the name of the publication on LLA Review Record. 
15. The abutters must be notified by Certified Mail.  For purposes of liquor licenses applications (Ch 

138, sec. 15A), an abutter is a person whose property directly touches the proposed premises – not 
someone across the street.  (Blank Affidavit of Notice of Mailing to Abutter and Others Attached) 

16. Churches, synagogues, hospitals and public or private elementary or secondary schools located 
within 500 feet of the premises of a liquor-serving establishment must be notified by registered 
mail.  In all cases, whether the license is protested or not, the licensing authority must determine in 
writing after the hearing that the premises is not detrimental to the educational and spiritual 
activities of such school or church, if approving the application.   

17. The Applicant must provide a Certificate of Inspection signed by the Building Inspector and the 
Fire Chief to insure that the proposed business is in compliance with all applicable building codes 
and Zoning by-Laws under Massachusetts General Laws Chapter 148:4, 140 and 780 CMR, 
Chapter 1. 

18. The Applicant must provide proof of a Food Service Permit from the Board of Health. 
19. A signed Certificate of Compliance with the Workers Compensation Act. 
20. Proof of TIPS or ServeSafe Alcohol Training for all employees selling alcohol 
21. Complete the attached sheet indicating the hours you would like to be open for business. 

 
 

SELECTMEN’S MEETING 
1. The application shall be reviewed at a meeting of the Board.  No formal hearing is required, but may 

be held at the discretion of the Board.  The applicant may be asked to appear before the board. 
2. If the Board determines that the public good requires the granting of the license, the majority of the 

Board shall sign the license. 
 
 

CONTENTS 
1. The license shall specify the street and number, if any, of the building where the business is to be 

carried on, or some other particular description. 
2. The license may include reasonable conditions (e.g. hours of operation) ordered by the Board. 
3. The license shall be recorded in the office of the Board. 
 
 

TERM 
1. Such licenses shall expire on December 31st of each year, but they may be issued during December to 

take effect on January 1st of the next year. 

http://www.mass.gov/lwd/workers-compensation/forms/form-list-alphabetical/f-aff-general.pdf


 
 

 

 

 

 

 
 

REVOCATION 
1. If, in the reasonable judgment of the Board, a licensee ceases to be engaged in the business he is 

licensed to pursue, or fails to maintain upon his premises the implements and facilities required they 
shall immediately revoke his license. 

 
GUIDELINES 

You must adhere to and be aware of the Liquor Laws for consumers and anyone already in, or planning to 
enter the alcoholic beverages industry. 
 
The Alcoholic Beverages Control Commission’s Most Frequently Asked Questions can be found at 
http://www.mass.gov/abcc/pdf/faqfinal_2013.pdf.  Additional information may be obtained by reading 
specific laws or regulations, attending educational seminars or by speaking with knowledgeable sources, 
such as attorneys, server trainers, local boards or the ABCC.  Be sure to verify the accuracy of any 
information by reviewing the applicable laws for any additions, deletions or other amendments before you 
act or make a decision. 
 
No licensee for the sale of alcoholic beverages shall permit any disorder, disturbance, or illegality of any 
kind to the place in or on the licensed premises.  The license shall be responsible therefore, whether 
present or not (204 CMR 2.05) 
 

REQUESTED HOURS OF OPERATION 
 

Day of the Week From (Opening) To (Closing) 
Sunday   

Monday   

Tuesday   

Wednesday   

Thursday   

Friday   

Saturday   

 
 

Excerpt from the ABCC Blue Book (May 2004 Edition, page 29) 
 
II. Hours Of Operation 
 
Hotels, Restaurants, Clubs, Taverns, and General On Premises.  Hours of sale for these licenses consist of 
2 parts: (1) Discretionary hours of sale set by the local licensing authority, and (2) Hours of sale as a 

http://www.mass.gov/abcc/pdf/faqfinal_2013.pdf


 
 

 

 

 

 

matter of right.  The local licensing authority shall set the discretionary hours of operation for any on-
premise (section 12) establishment.  Once the discretionary operating hours are granted to any licensee, a 
change in these hours can be made only after a public hearing has been held. 
 
Mondays through Saturdays (“Secular Days”). Sales shall not be barred between the hours of 11 a.m. – 11 
p.m. for any section 12 (on-premise) licensee.  No sale shall be made between the hours of 2 a.m. – 8 a.m.  
No “tavern” type license may serve between the hours of 1 a.m. – 8 a.m. 
 
Sundays.  Taverns may not serve on Sundays.  For all other on-premise license holders, sales shall not be 
made between the hours of 1 a.m. and noon unless the local licensing authority grants a 2 a.m. closing 
time (M.G.L. c 138 section 33a) or an 11 a.m. open time (M.G.L. c 138 section 33b). 
 
Package Stores.  Any Section 15 (Off-Premise) licensee may make sales on Monday through Saturday 
between 8 a.m. – 11 p.m. or between 8 a.m. – 11:30 p.m. on the day immediately before a legal holiday. 
 
As of April 2004, any Section 15 (Off-Premise) licensee may make sales on Sundays.  No additional 
permit or approval is required any longer from the LLA, other than the annual or seasonal Section 15 
(Off-Premise) license.  A municipality may prohibit the sales of alcoholic beverages by Section 15 
licenses by vote of the Board of Selectmen. 
 
 
 
 
 
 
 


